Dubali property-transfer preparation checklist

Use this checklist to organise evidence for the actual transaction. It is a preparation aid, not an official
acceptance certificate. Follow the current instructions from the relevant organisations and your appointed

service.

My transaction: Sale / Gift / Secondary off-plan resale / Other.
Property status: Completed with title record / Off-plan / To confirm.

Owner: Individual / Entity / To confirm.
Seller mortgage: No / Yes / To confirm.

Buyer finance: No / Yes / Not applicable / To confirm.

Representative: No/ Yes / To confirm.

Core records

Iltem

Current buyer and seller identity evidence
Current title or applicable registration record
Owner names and ownership shares reconciled
Unit, project and reference details reconciled

Complete agreed transaction documents and additional
terms

Known restrictions or registration questions identified
Developer’s current requirements recorded

Required account or service-charge clearance

Required current NOC and conditions checked

Finance and authority

Item

Seller-lender liability and settlement requirements
Required seller-lender release output

Buyer-lender conditions and funding instructions
Buyer contribution and bank handoffs
Representative’s accepted authority for required acts
Entity registration and constitutional information

Required entity approval and signatory evidence

Status

To obtain
To obtain
To check
To check

To obtain

To check
To obtain

Applicability to
confirm

Applicability to
confirm

Status

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Responsible party / notes

Responsible party / notes



Iltem

Translation, attestation or document-issue questions

Gift and off-plan additions

Iltem

Gift relationship evidence and name matching

Current and intended ownership-share table

Accepted valuation basis and assessed gift components
Existing off-plan contract and amendments
Provisional-registration evidence

Current developer payment position and resale
requirements

Status

Applicability to
confirm

Status

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Applicability to
confirm

Appointment and completion preparation

Iltem

Itemised amounts, recipients, payers and purposes
Independently confirmed payment instructions

Agreed conveyancing provider, scope, fee and payer
Required originals and accepted representation
Required attendance and appointment arrangements
Document validity and date-dependent amounts aligned
Expected registration output and delivery details

Separate keys, access, utilities and handover tasks

Status key

Status

To prepare
To check
To check
To check
To confirm
To check
To confirm

To record

Responsible party / notes

Responsible party / notes

Responsible party / notes

Use “to obtain”, “received—needs check”, “needs correction”, “confirmed for this purpose” or “not
applicable—with a reason”. An unknown requirement stays “applicability to confirm”. Keep private document
numbers and bank details in your own secure file.

Current HTML companion: https://conveyance.ae/documents-checklist/
Service scope: https://conveyance.ae/scope-and-responsibilities/
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